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Setting up an Evaluation

1. Under Evaluation List, click ‘Create Evaluation’.

2. Fillin your evaluation name, location, dates and description. The dates are for your reference only
and will not affect your participants’ ability to log in.

3. Choose the Solution Pack you wish to use. If you are not using a Solution Pack, choose Customise
Activity Selection.

] (reate Evaluation - Microsoft Internet Explnrer

ﬁaaﬁ«k-p @@ﬁ‘aﬁeﬁth ﬁm@mﬁg@‘% g. IEEE |mk&
Address @ https://tg6.Lat. testarid.com/createsvaluation.kg =] @

=

Home | Password | Help | Logout

Create Evaluation

Use this form to enter the details ofthe new Evaluation being created. When you have entered the details, click on the SUBMIT button at
the bottorn ofthis page to submit your details.

(* denotas raguired field. )
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an Evaluationisa group of tests

bundled together for your convenience so you
know the exact use for it. For example, you

[ might have a Evaluation called ‘Call Centre
A S G i Operator’ containing the activities that you
regularly use to assess candidates for this role.

Please discuss your Evaluation options with
your Account Manager.

| Resst | cancel

[Elpore

4. Ifyou are not using a Solution Pack, go to
Activity Sequence and build your evaluation
by selecting the required activities from the
drop down box.

tivity Sequence - Mi Mlcrusnlt Internet Explorer

i
.@aamew-p @J}]m\gﬁmu [BlFavorkes @vede ([ B S - [ & [ tris

Home | Password | Help | Logout

Manage Activity Sequence : Graduates 2009

Begin building the Activity Sequence by selecting Activities from the drop down list below. Once you have selected the Activities, insert 3
gequential number to azsign the order of your activiies, To remove an activity from your sequence, insert a zero for that activity. Then

EX click an the SAVE hution below, to submit you Activity Sequence.

Administration

m Usge drop down list in the Norm Table column to choose from the available Morms, Sometimes there will only be one option.
Jacoount | The selectahle Activities are commensurate with your accreditation level, Ifyou hawe a query about your acereditation level please ermail

Evaluation List us at TestGrid

Begin building the Activity Sequence by selecting Activities fram the drop down menu hare

Lelect an Activity Name frum here -

ACER vanced Test Form AL
ACER Advanced Test Form AQ
ACER Advanced Test Form BL
ACER Advanced Test Form BQ
ACER Higher Test Form ML

ACER Higher Test Form MG

ACER Higher Test Form PL

ACER Higher Test Form PQ

ACER Mechanical Reasoning Form A
ACER Mechanical Reasoning Form B hd

@ Copyright 2000- Testarid Ply Ld. All rights reserved
No part of this material may be repradused in any form without witten permission

Orderfield.

Jgipene 18 [ inkerner
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5. Choose the appropriate norm and specify the order in which participants should complete the
activities.

A Manage Activity Sequence - Microsoft Internet Explorer

Beqin huilding the Activity Sequence by selecting Activities from the drop down list below. Once you have selected the Activities, inserta
sequential number to assign the order of your activities. Ta remaove an activity from your sequence, insert a zero for that activity. Then
click on the SAVE button below, to submityou Activity Sequence

Use drop dawn list in the Morm Table column ta choose from the available Norms. Sometimes there will anly be ane option

The Activities are commensurate with your accreditation level. Ifyou have a query about your accreditation level please email
us at TestGrid

Begin building the Activity Sequence by selecting Activities from the drop down menu here.

|Select an Activity Name from here Il
To delete an Activity, enter a 0 against that Activity in the Order field.

Evaluation Activity Sequence:
ity A - Duration

m Actwity Name Horm [abief

e VAL O e r—

- Sales and Marketing

(Save| Cancel | Reset

@ Copyright 2000- Testerid Py Ltd. All rights reserved. =l

&ipene [ [ & @

Fials:

6. The evaluation has now been created in your account. The evaluation home page displays the
details and you are ready to invite participants to complete the evaluation. You cannot change the
activities contained in the evaluation once you have set up participants, so check the details
carefully and amend if necessary. Your new evaluation will be at the top of the Evaluation List.

| [ecvaon - ] B clicking on e Evaluation Mame, you can:
« Editthe Evaluation Details and Norms
CEZI. o \iew Pamcipant Resuts
| ety seqence | e L
ECTEITE can create @ by clicking on the C link 4t lhe lef of this page,
B Copyright 2000- TastGrid Py Lid, A1l gl
Mo part o1 Siis matesal may be teprodeced in any fem v
[E]Dore 2
Export options: Excel | CEV
P
Wo part of Bis matesal may be seprodeoed In any Team with oul metten parmissan,
] [ 15 [ awremt
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Creating Participant Accounts

ft Internet Explorer

N et @k @B S - E B

Home | Password | Help | Logout

Start - Create Participant : Graduates 2009

*fou can how do one of the fallowing

« InstantAssessmernt (this maching’ InStant ASSeSSment
+ Earess creates 1 participant at a time, to sit
+ s the assessment at your computer.

Useful for onsite testing.

EXPress creates multiple
participant accounts. Log in details

.. can be emailed directly to participants

vt i s o s e e OF YOU C@N iSSUe them as necessary.

Custom creates multiple

participant accounts. Log in details
can be emailed directly to participants

There are several options when

setting up participant accounts. or you can issue them as necessary.
Allows configuration of additional
The chart below should help you to options such as setting a close date.

decide which option is best for you.
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Option 1: Instant Assessment

Selecting Instant Assessment will log you out of your Client Administration page and
immediately create a participant account. The participant will be prompted to fill in their
details and will then be taken to the evaluation.

This is useful if you are conducting on-site testing as participants do not need usernames
and passwords to log in.

1 SEES
=
Update Participant
Please complete your details and read the Important Notice below
T — (* denotas reguired ield. = denotes compulsory felds required for normative studias only. §
Personal Details
ETT—
i o010 e
Contact Details
=
- [ —— :
Please Select x|+ .
Floass Select ] .
Additional Information ,‘24
Jgiee. U (8 [ imerner
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Option 2: Express

m

[
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H

%
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[T 1S it

TRG Plus User Manual
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1. Indicate the number of participants you will
be setting up.

Tick the Email Invitation? box to send your
participants their login details via email.

If you are not sending login details to your
participants, uncheck the box. You will be
taken directly to step 4.

2. Provide the details of your participants.

If you have ten or less people to set up, you
will be prompted to enter each email
address, first name and last name.

If you have more than ten participants, you
will need to upload the details in a CSV file.
To do this, create a list in Excel containing
email addresses in column A, first names in
column B, and last names in Column C.
Ensure the list has no headers, then save it
as a CSV file. To upload, click on Browse
and locate the file.

3. Review the email content and amend if
necessary. This contains basic instructions to
your participants, including contact details for
our Help Desk. The username and password
will automatically be attached to each email.

Page 6 of 21
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4. The summary page gives you a chance to
check you have configured the options you
require. The cost per participant will be

° displayed at the bottom of this page. Click
or- s vons mvorsesziaions o ° Modify if you amend any details, or Confirm

b e R Purchase to send the email invitation to

oo | T
Tachnical requizessscs can be fowmd on the Testrid

e = your participants.

it 1S i J

5. Your evaluation Home Page will show the

i number of participants that have been set
o sivstsion-srtspmizr | up.

E By e B 3 B S H R

D T —

1 it
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Option 3: Custom

e e N Lt 1. indicate the number of participants you will
be setting up.
— Tick the Email Invitation? box to send your
e participants their login details via email.
T
I
- If you are not sending login details to your
T— participants, uncheck the box. You will miss
step 5.
Jgiom el rli'ﬁW'_ﬂ

e T I T E LT o 2. Choose an appropriate close date for your

ey | evaluation. If you choose to enforce this date,
no participants will be able to login after
midnight on the date specified.

m

+[
G
=

S
£
w

Tk e
| s [jtavorts et oJ e b - 8

i

3 . Reports can be pre-ordered. The link to the

e ey e report will be generated automatically as each
participant completes the evaluation. You can
choose to be notified by email as each report

becomes available.

Faticizart oe Dites = Fegits

TRG Plus User Manual November 2015 Page 8 of 21




GOING ABOVE LOOKING BEYOND

g Doe e -
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4. Choose to receive an email as each
participant completes the evaluation, or a
single email when all of your participants
have completed.

5. Provide the details of your participants. If you
have ten or less people to set up, you will be
prompted to enter each email address, first
name and last name. If you have more than
ten participants, you will need to upload the
details in a CSV file. To do this, create a list
in Excel containing email addresses in
column A, first names in column B, and last
names in Column C. Ensure the list has no
headers, then save it as a CSV file. To
upload, click on Browse and locate the file.

Review the email content and amend if
necessary. This contains basic instructions to
your participants, including contact details for
our Help Desk. The username and password
will automatically be attached to each email.
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/. The summary page gives you a chance to
check you have configured the options you
require. The cost per participant will be

= displayed at the bottom of this page. Click

i Al v A T 5 Modify if you amend any details, or Confirm

e et e gl s e Purchase to send the email invitation to

eescing for.

B e your participants.

(W] o i | | e o
o I [ i J

8. Your evaluation Home Page will show the
number of participants that have been set
up.

S i
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Monitoring Participant Progress

The Participant Details section helps you monitor your participants’ progress and allows you to reset

activities, check usernames and passwords, set up reminder emails, communicate with your participants
and restrict participants’ access.

2} Participant Details: Home - Microsoft Internet Explorer
Ele: Help
Home | Password | Help | Logout |
Participant Details: Home
Administration
The Participant module allows you to configure the settings associated with each participant.
Click on one of the links below to continue.
=
o Status - Wiewlchange passwords, deactivate paricipants, change close date, atc.
« [Mofifications - Configure system-generated email notifications
Reports - Turn Repott Generation and Participant Feedback off and on
e Comrmunication - Communicate with participants via email.
Communication
@ Copyright 2000- TestGrid Phy Ltd. All rights reserved ]
No part of this material may he reprodused in any form without written permission i
Gone. [ 15 & et

The table below shows the features contained in this section.

Check participant usernames and passwords
Reset activities for participants

Status Deactivate a participant

Enforce the close date

Change the close date

Receive notification as your participants complete the evaluation

Receive notification when all of your participants have completed the evaluation
Change the email address that completion notification should be sent to

Set up a close date reminder email to be sent to all your participants

Notifications

Order the reports you need in advance
Reports Set up an email to notify you when the pre-ordered reports are ready
Change the email address that report availability notification should be sent to

Communication Send emails to one or all of your participants using the templates provided

TRG Plus User Manual November 2015 Page 11 of 21
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Status
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Finding a participant’'s username and password:

Go to Status and then Username & Help . From
here you can see the login details for each
participant, and can change the password if
necessary. Don't forget to advise your participant of
their new password!

Checking a participant’s progress:  From the
Username & Help screen, click Help Participant .
This will show you the progress of that participant
through the evaluation.

Resetting an activity: If a start time is recorded but
no finish time, and you are certain the participant is
not in the process of completing the activity, the
participant may have lost their internet connection
during the activity. The test will need to be reset,
and the participant notified that they have to begin
that activity again. To do this, tick the Reset box
next to the relevant test and click Apply. This will
clear all previous responses for that test.

Restricting access to a participant:  If a participant
is no longer required to complete the evaluation, you
can deactivate their username and password. From
Status, select Active Status , untick the relevant
boxes and click Save Changes. The username and
password for that participant will no longer let them
access the evaluation.

Page 12 of 21
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Changing the close date: You can change the
close date for some or all of your participants by
going to Status then choosing Close Date
Change . Select the new close date, and the
participants that it will be given to.

Enforce the close date: Once you have set a
close date, you can choose whether it should be
enforced. From Status , choose Close Date
Status . Ticking the box will prevent your
participants from logging in after the Close Date.

I
|
i
il
|

"I|'1H'l|. 5 0 I

:
|
|

i

TS e

Notifications

Receive email notification as your
IM.;].M‘__’ participant(s) finish:  From Notifications, select

i On Participant Complete  to receive an email as
your participants complete the evaluation, or go to
On Participant Complete Al to receive an email
when all participants in a batch have completed.
Simply tick the relevant boxes and Save Changes.

Hostes | Pascronstl | ety [ Logant

Change the email address that notification should
be sent to from Notification Address

Setting an automatic reminder email:

Participants can be sent an email 24 hours before
the evaluation closes, reminding them to complete
the assessment.

From Notifications , select Close Date Reminder .
Use the Filter function to identify the participants
that have not yet completed, tick the relevant boxes
and Save Changes.

i

TS e
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Reports

|

ﬂ _,
S
gu

Pre-order reports: save time by pre-ordering the
reports you need, before you participant starts the

evaluation. As they complete the evaluation, the
reports will generate automatically and you will be
able to download them straight away from your
i s 1 TestGrid account. From Reports , select Pre-

; - - Ordered Reports and choose which reports you
require.

e
B Bt mrene e J e S H s
3 [ ——— ;].Mj

i:f

Hostes | Pascronstl | ety [ Logant

e Emajl Report Status gives you the option of
receiving an email when your pre-ordered reports
have been generated and are available to view.

D T ——

Change the address that the report availability
R notification goes to at Report Recipient Emall
Address .

i

Communication

Send email communication to your participants:

To resend the assessment invitation email, or to
communicate with some or all of your participants,
choose the Communication option. Amend the
email address if necessary, tick the relevant boxes,
and Compose Email. Choose from three templates:
Blank if you wish to send your own content,
Assessment Invitation, or Close Date Reminder.
Review and edit the content if necessary and Send
Email. The username, password, and close date will
automatically attach to each email.

TRG Plus User Manual November 2015 Page 14 of 21
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Analysing Results

When your participants have completed their assessment, the Analyse Results button will appear under
This Evaluation. Click to see a drop down list of the reports available for that evaluation.

Fiparticipant Ranking for - Microsolt Internet Explore L ar=il
File Edt Wew Favorites Tooks  Help 1

k- - Q[ | Qe o @vede 3D - H i Juie

Home | Password | Help | Logout
Participant Ranking for : ACER ML

Ad stration
Evaluation List
il

This Evaluation ToView and Analyse Results selectthe Results option required from the pull-down menu tab below.

|Se\e:t the Results Option fram hereﬂ

ACER Higher Test Farm ML
up Ranked Report
péividual Participant Report
Participant Feedback Report
Shortlist Report

@ Copyright 2000- TestGrid Py Ltd. Al rights resersed.
Mo part of this material may be raproduced in any form without written permission.

[ [ 15 [ mtemet

Reports

ToView and Analyse Results selectthe Results option required from the pull-dawn menu tab below.
m |Summary Of All Activities |
L L
ACER Advanced Test Form AL ACER Advanced Test Form AQ APTS Ahstract Reasoning Organisational
29qns (15mins) 29qns (20mins) 42yns (30mins)

Attempted Raw Score Attempted Raw Score Attempted Raw Score
Adamuler
Amar Fopa No result available yet No result available yet Mo result available yet
Chandra Stipanicey Mo resultavailable yet Mo result available yet Mo result available yet
Christel Kansalis 18 18 29 18 4 33
David Fritchard Mo result availahle yet Mo result availahle yet Mo result available yet
Grant Atkinson 28 17 29 pal Mo result available yet
Kim Galern Mo result available yet No result available yet N result available yet
Matthew Duncan Mo result available yet Mo result available yet Mo result available yet
Phillip N Mo result available yet Mo result available yet Mo result available yet
Rachel Sales Mo result availahle yet Mo result availahle yet Mo result available yet
Tom Taggart Mo result available yet Mo result available yet Mo result available yet
Export options: Excel | CEV.

Summary of All Activities  shows the progress of all candidates in your evaluation. Raw scores are given
for the ACER assessments that have been completed, and links will be displayed to download reports for

Apollo, NEO, Genos El and VIA as applicable. This can help you to identify any participants that have yet
to complete the evaluation.

TRG Plus User Manual November 2015 Page 15 of 21
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ToView and Analyse Results selectthe Results option required from the pull-down menu tab below

[Rominsetioton | T —

‘Administration

m Config Battery Weight
iz |
Indhvidual Participant Report Includes

© ACER Advanced Test Form AQ
« APTS Abstract Reasoning Organisational

— —
Individual Parti nt Report ( 30. lits) each
Participant Name Order Report View Participant Report

Chistel Konsalis u

Grant Atkinson L]

Export options: Excel | G5V

Order Report

The Shortlist Report is a comprehensive report that collates the results for all activities in the evaluation
except NEO and VIA. View by ticking the box and clicking Order Report then click the link that is
generated under View Participant Report.

mmary
Overall Percentile Rank 50
Job Fit Indicatar Average
Well Beiow Average Aweiage. Wel Above Average

e Py , ——m T
Total Green At the top of the score range associated with succes| i A 5
performance against the comparison group

Total Amber 12 | - Wit the score range associated with average | ACER Higher Test Form ML I = | s |
against the ison group

Total Red Well outside the score range associated with succe: I APTS R - l om l Ere l

performance against the comparison group and warr
careful investiaation

| Apalk Profile I_l Weld Below Average ‘
Career Drives. Values Coping
[Achievement (P) Amber [attruism 5) [Responsivility (P) Green
S) [Trust (s) [Amber | [Stress Resilience (P)
frocpercence ) [Loyaty (s) [Sensiiviy ) Green

[Recognition (S) = [Conforming ts) [security (s

Leadership and Influence ic Style

[Decsve ®) | Amber [Assertive (s) [Amber ] [Conscientious (P)
Directive (P) Amber [compettive (s) [Detail 5) [ Amber Narrative Profile

Delegating (P) [Collaborative (s} I [Sef Organisation (5) Amber
P ———

Sample’'s score is ranked at the following percentile: 57. This percentile places Sample in the average range
for the number correct
The number correct indicates that 43% of other participants would have answered more questions correctly.

Assessing verbal reasoning ability, Sample's performance on this measure reveals a reasonably well
developed language base that is commensurate with the level expected from most people at a mid
management level. Sample's range of vocabulary suggests effectiveness in clearly conveying ideas and
opinions to others and managing most of the day to day communication requirements in a range of roles
including standard business correspondence and documentation.

Sample should be able to effectively communicate messages, ideas and opinions in written or oral form in a
range of mid-management and operational roles. However, itis likely that when operating at more senior
levels or working with more complex verbal materials such as proposals, tenders, and contracts Sample may
benefit from some assistance.

[APTS Abstract Reasoning Organisational 1

Sample's score is ranked at the following percentile: 82. This percentile places Sample in the above average
range for the number correct.
The number correct indicates that 18% of other participants would have answered more questions correctly.

Sample has returned a very good result on this measure of innate intellectual functioning. On test, Sample
has demonstrated the ability to quicKly and accurately solve unfamiliar abstract problems. This test result
suggests that Sample is likely to be naturally bright, quick to learn new information and to successfully

TRG Plus User Manual November 2015 Page 16 of 21
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Evaluation List
This Evaluation
Eoit Do

ToView and Analyse Results selectthe Results option reguired from the pull-down menu tab below.

[ACER Advanced Test Form AL =l

I I

Participant raw scores for ACER Advancer Test Form AL - 29 questions (15 min) {First Year (CAE))

[ | Mame |  Tme | _ Aftempted | _ Coect | Percentile Rank
2 Christel Kansalis 15m 03 18 18 63
4 Adam Muller 11m 188 24 24 93

Export options: Excel | C8Y

Raw Scores can be displayed for ACER activities, showing the time taken, the number of questions
attempted, the number of questions answered correctly and the percentile ranking.

1 '_

The fallowing report ranks particinants bases on the weighting prescribed and the normed score obtained for each assessment. For ease of interpretation colours have heen
Eualua(lun List

aseribed to each Group Heading, with meanings as follows:
This Evalua

a1stpercentile and above
Between 71stand 30th percentile

_ Between 31stand 70th percentile

Between 11th and 30th percentile
10th percentile and below

Remember that the Owerall Percentile Rank reports performance in accordance with the chosen for each of the assessments. These weightings are displayed under
the heading for each assessment below.

Activity Name Norm Table

ACER Advanced Test Form AQ) First Year (CAE)

ACER Advanced Test Form AL | ACER Advanced Test Form AQ | APTS Abstract Reasoning Organisational
Overall Percent
ht 25° WEI(JM 50%

Export optione: Excel | C5Y

Disclaimer.

The data is confidential and may ba used anly by suitably qualifizd persons within the organization registerad as the clisnt on the Tastorid system. Client arganizations are raquired ta store the data szeurzly
within their own systems, and to mest any requests by participants for infermatien under the Privacy legislstion. These results are censidered o be walid without 1sasssssment for twelve menths only.

Group Ranked Report shows the overall percentile ranking for all participants in order. First you must
configure the battery weight — allocate the appropriate weighting to each activity based on the importance

of each activity to the role. Together the activity weight must total 100. This report can be exported to
Excel.
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‘Administration

ToView and Analyse Results selectthe Results option required from the pull-down menu tab below.
Evaluation List

[ireseateter [apalia Profie |

eport List - 180 questions (Screen: General Workforce)

[ ] Report Option Orderea bate Ordored Fopart

. Please Select 2

Export options: Excel | G5V

Order Report | Reset

Apollo Reports choose from the options presented in the drop down box against the relevant norm
group. To order a report, select it from the drop down box and click Order Report. View the report in a
new window by clicking the link generated.

An exception report shows the areas where the candidate scored outside normal values for that norm
group. A log report gives a visual representation of where the candidate lies for each factor. A narrative
report expands on the log report by explaining what each factor means.

TestGrid.com
TestGrid.con|
John Sample
. John Sample )
Exceptlo n repo rt Management - Narrative Report
lanagement - Exception and D) )

Career Drives

Ambition Primary Achievement - Primary

May need help to be a self-starter and to be stretched Gresn John is strangly achisvement motivated, in line with most career-orientated managers. John gets satisfaction fr

trying to achieve. This usually communicates itself to subordinates, and is one of the characteristics needed for

Ep
£l
£

Teamwork Secondary

Has a low need to be part of a team. Remuneration - Secondary

gl
£
5

GreenFor various reasons, the New Millennium workforce is more concerned with remuneration than traditionally. In lin
Self Organisation Secondary money. He obtains more satisfaction from other factors at work, and probably regards money and financial remu
achieved. The fairness of the remuneration package is more likely to be judged on the hasis of relativity to othe

Tends to be disorganised, but may be effective. thelotaniumioiiiclpectads]

Eh
£l
£

Ambition - Primary

Decisive Primary
armberWhilst John has a moderate level of ambition at this stage of his career, it is below the level of most managers
ET\DfI] May sometimes benefit by thinking more before deciding. stretching of self and sub-ordinates. 1t can also dim es,
However, ambition can often be rekindled with the ri N H R Jefo
that consultants and others employed in smaller arg. ar rat|Ve epo rt r fo
. Sometimes people with this score may have seriousl use
Persuasive Frimary managerial performance.

Needs t Independence - Secondary
John Sample

gl
El
=5

Management - Log Report
Career Drives

Achievement - Primary

Y
Mot results focused Wants Results
Remuneration - Secondary
h 2

e
Low concern with remuneration High concern with remuneration
Ambition - Primary
Lacks ambition Entrepreneurial

Independence - Secondary

P —
Mot independent Log report

Recognition - Secondary
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‘Administration

rabiat iouilClad ToView and Analyse Results selectthe Results option required fram the pull-down menu tab below.

GENOS EI Recnit 2
Selsctihe results option for this activity from the pull-down menu tab below.

GENOS El Recruit Individual e
1 —

] Report O Grdered Raport Grderod Data

Export options: Excel | C8V.

Order Report_| Reset

This Evaluation

Genos El Recruit choose from Individual or Group reports — the Individual Report shows results for a
single candidate and the Group Report ranks all participants in the evaluation on their Genos El results.
To view the Individual Report, you will need to select it from the Report Option drop down box and click
Order Report, then click the link to open in a new window.

Well Below Average Above Well
Below Average Average Above

Genos El Recruit | == Average
Individual Report

emotional states and the ability to express those
inner feelings to others.

£

Understanding Emotions

The ability to identify and understand the emotions
of others and those that manifest in response to
workplace environments, staff meetings, literature,

artwork etc

The extent to which emotions and emotional

knowledge are incorporated in decision-making
A P and/or problem solving.
Product

Emotional Management

LG b L e =

Evaluation List

ToView and Analyse Results selectthe Results opio

GENOS El Recruit =]

Select the results option for this acthity ftom the pull-down menu tab below.

GENOS El Recruit Group -]

This Evaluation

_ Fi“E'I Reeet -

[Emotional Recognition and Expression [Understanding Emations [Emotional Reasoning [Emotional Management [Emetional Control [OVERALL Percentile|

Export options: Excel |

2

8y

Disslaimar: Tha data s sonfidential and may be used only by Suitably gualiied persons within the organization ragister
data securehy within their oum systems, and to meet any re icipants forinformation under the Privacy legisl:

R S Genos El Recruit
Group Report
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= e
e and thinking style.

e Or ADSTra 50 O
such as learning capacity, problel

m solving sty

Reference Group: Original Adult Sample (Government Health Sector) Date Tested: 08/06/2006

‘Well below average Well above average

T percentile: 78. This percentile places Adam in the above
ToView and Analyse Results select the Results option required from the pull-down menu tab below.
[Product—————— | f other participants would have answered more questions
Cr— Indvidual Participant Report -
Indivdeal Partpart Repartincludes:

* ACER Advanced Test Form AL

 ACER Advanced Test Form AQ
« APTS Abstract Reasaning Organisational

is measure of innate intellectual functioning. On test, Adam
d accurately solve unfamiliar abstract prablems. This test
e naturally bright, quick to learn new information and to
ion, Adam is likely to be very good at solving a range of
beyond the most obvicus and conceptualising complex

Adam's thinking style may be described as quite lateral

View Particiait Report 7 i i

. . . " parate pieces of to form cor and lateral
Christel Konsolis u
Grant Atkinson u

Export options: Excel | CSY

Order Report

Individual Reports contain results for ACER assessments, showing your participant’s score for each
activity and providing some interpretation of these scores. Order by ticking the box and clicking Order
Report, then click the link to view in a new window.
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Frequently Asked Questions

My participant didn’t receive the email inviting them to complete the evaluation

There is no need to recreate the participant — you can simply resend the invitation. Go to Participant
Details and select Communication. Check the email address for your participant is correct, and then tick
the box to select your participant. Click Compose Email and choose the Assessment Invitation Email from
the templates at the top of the page. Check the email body and Send Email. The username and password
will automatically attach to the bottom of the email. If your participant has a Yahoo! or Hotmail address,
ask them to check their Junk email folder.

My participant no longer needs to sit the evaluation

Make the participant log in details inactive by going to the Status section in Participant Details, and
selecting Active Status. Remove the tick from the box next to your participant's name and Save Changes.
You will still see the participant listed in the evaluation, but the username and password assigned will no
longer allow access to the evaluation. You can reactivate the participant at any time by ticking the active
box again.

| created an evaluation but | chose the wrong activities

If you have not logged out of the system, and haven't created any participants in the evaluation, you
might be able to change the activities. Go to Activity Sequence and add or remove the activities as
required.

If you can’t see the Activity Sequence option, you will not be able to change the activities and will need to
create a new evaluation. If you have created participants in the evaluation, deactivate them (from Active
Status in the Status section of Participant Details). Go to Edit Details and rename the evaluation so you
can recognise that it is no longer current — for example, call it “Obsolete” or similar.

What is the battery weight? And how do | configure it?

When you have multiple activities in an evaluation, it is necessary to configure the battery weight in order
to view the Group Ranked and Shortlist Reports. This gives a weighting to each activity according to how
important you consider them to the role you are assessing for, and should total 100. For example, if your
evaluation contained the Apollo and a Verbal Reasoning assessment and you considered the Verbal
Reasoning outcome less important for the role than the Apollo, you might weight the Apollo at 75 and the
Verbal Reasoning at 25. If you consider both activities equally important, you could weight them at 50
each.

To configure the battery weight, go to Analyse Results and select Group Ranked Report or Shortlist
Report. Click ‘Config Battery Weight’ and set each activity as relevant, to add to 100. You can change the

weighting at any time by following the same steps.

For any further questions, please contact the TRG Plus Help Desk — weekdays 8.30am —5.00 pm AEST
Telephone 1300 764377

Email admin@rogersgroup.com.au

Copyright TestGrid Pty Ltd 2015
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